MES: Expected Plan for Convening Annual General Meeting of Shareholders 2017
On 28 Feb 2017, the Mechanical Engineering Service Joint Stock Company announced the expected plan of convening the Annual General Meeting of Shareholders 2017 as follows:
1. Time: 

- Record date to make the final list of shareholders attending the Annual General Meeting of Shareholders 2017 is 31 Mar 2017 (Friday).

- Expected time to convene the Annual General Meeting of Shareholders 2017: in the morning, on 27 Apr 2017 (Thursday). In case the Annual General Meeting of Shareholders cannot be convened in the morning, it will be conducted in the afternoon that day.
1. Place:

Head office of the company – 8th floor, A Tower, Sky Tower Building, 88 Lang Ha, Dong Da, Hanoi.

3. Content: The General Meeting discusses and considers approving the following contents

- Report on business operation result in 2016 and plan of business operation for 2017;

- Report on remuneration payment to Board of Directors and Supervisory Board in 2016; Plan on remuneration payment to Board of Directors and Supervisory Board in 2016;

- Plan of profit distribution of the company in 2016;

- Report on activities of Board of Directors in 2016; Plan for 2017; 

- Report of Supervisory Board on evaluating the management and administration of Board of Directors and General Manager in 2016;

- Report on Audited Financial Statement 2016;

- Report of Supervisory Board on appraising the company’s Financial Statement in 2016;
- Plan of selecting an auditing organization;

- Terminate Ta Thi Loan – Supervisor;

- Appointing a new supervisor;

- Other contents under the authority of the General Meeting.

4. Preparation:

4.1. Investment Planning Department:

Prepare the report on business operation result in 2016 and plan of business operation for 2017 (written short and clearly analyses what the company have achieved and not realized.)
Time to submit the report is before 31 Mar 2017.

4.2. Accounting-Financial Department:
Prepare the following reports and documents:
- Report on business operation result in 2016 and plan of business operation for 2017;

- Report on remuneration payment to Board of Directors and Supervisory Board in 2016; Plan on remuneration payment to Board of Directors and Supervisory Board in 2016;

- Plan of profit distribution of the company in 2016;

- Report on activities of Board of Directors in 2016; Plan for 2017; 

- Report on Audited Financial Statement 2016;

- Plan of selecting an auditing organization;

- Terminate Ta Thi Loan – Supervisor;

- Appointing a new supervisor;

- Other contents under the authority of the General Meeting.

Deadline to submit the reports to Board of Directors is before 31 Mar 2017.

4.3 Supervisory Board:

Prepare the following reports and documents:
- Report of Supervisory Board on evaluating the management and administration of Board of Directors and General Manager in 2016;

- Report of Supervisory Board on appraising the company’s Financial Statement in 2016;

- Statement of selecting an auditor to make the Financial Statement 2017;

Deadline to submit the reports to Board of Directors is before 31 Mar 2017.
4.4. Department of Administration:

- Prepare flower to decorate the tables;

- Prepare tea break; speakers, micros…

- Material documents

- Disclosure the website for material documents

5. Staff for the General Meeting:
Establish the Steering Committee and Logistic team to serve the General Meeting.
